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East Bay Chapter Society for Technical Communication

Administrative Council Meeting Minutes
Date: Monday, February 2, 2009
Time: 6:30 p.m. to 8 p.m.

Location: Pizza Shack at 2246 Oak Grove Road, Walnut Creek
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Voting Officers Present: Ann Adams, Adrienne Tange, Jeanie Egbert, Gina Gotsill, Helen Cheung, Gina Gotsill, Richard Mateosian, Patrick Lufkin, and Joe Humbert
Program Leaders: Patrick Lufkin, Richard Mateosian, Helen Cheung, Alliene Turner

· Meeting Prices: All
The group decided that we would suspend the $10 meeting charge for members starting in March (through June). Attendees who are not members will still be asked to pay $10.
· College Connection Update: Patrick
Committee has spoken with schools (St. Mary’s, DVC) about having a table at their career fairs. This is a good opportunity for outreach. Committee would have giveaways that say STC on them and talk about technical communications. Group voted to put aside $500 for giveaways and any other items (banner) for the College Connection event. The committee will give the larger group a proposal once they have decided what kind of giveaways they want to use. All were in favor. 
· Treasurer’s Report: Joe
Joe says we have $8,000 to play with this year, which does not include the ING CD for $5,000. (We can’t touch the CD money until the end of 2009.) 
· Programs: Ann & All

Ann reported the following:
· March: Liz Fraley on single sourcing. (She spoke last year.)
· April: Susan Granzella with Visa
· May: Possibly Leah Guren, although the costs associated with her visit is still up for discussion.

· June: Trends Panel (Andrea; DJ Cline)

May monthly meeting has been moved to second Thursday because of the convention.

· Conference Scholarship: All
We discussed the $500 scholarship for a chapter member attending the convention. Gwaltney provided some insight in the agenda document, saying that it is not in our bylaws, but generally speaking the president or president-elect use this money. 
· Workshop: All

We discussed partnering with another organization, such as DITA Users Group, Editcetera or other STC chapters to put on a workshop that could make us some money and garner attention. We need volunteer help to make this work. Group decided to take an informal poll at the 2/5 meeting and ask for ideas. What do folks want?

· Membership: Joe

Joe will do a report to find out who is on the yahoo list and who not. Additionally, we are going to make a special effort to capture the contact info of people who attend meetings who are not members. Ann was approached by four people at the January meeting and regrets not gathering their contact info.

· Webinar: Joe

The question on the agenda was: Do we want to continue pursuing webinars? Joe says he doesn’t know where this is going. He will talk to members on the committee.
· Liability Insurance: Richard
There are questions regarding whether or not we are covered. Richard emailed someone to see if we are.
· Newsletter: Ann and Alliene

Someone from Central Command called Ann to ask if we wanted some generic content to put in the newsletter.
· Action Items, Next Steps:

Patrick: Decide what giveaways to use at College Connection, return with proposal
Joe: Change signatory pages from Helen to Ann and change the name on the account at Washington Mutual.

Joe: More discussion on webinar.

Ann: Find out more about scholarship for convention.

All: Ask attendees at 2/5 meeting for ideas for workshop. Find out what they want. 

Joe: Do a report to find out who is on the yahoo list and who isn’t.

Gina: Ask Lynette if she gathered business cards from attendees at the January meeting.
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