DMV Writer Template

Before you begin, remember:

· Submit completed articles to the Managing Editor (see the “About DMV” page of the current issue at http://www.ebstc.org/newsletter/front.htm for the current editor’s name and email address). The general email address for the editor is newsletter@ebstc.org.
· Deadlines are posted on the “About DMV” page of the current issue at http://www.ebstc.org/newsletter/front.htm.

· Attach your photograph in jpeg, gif, or bmp format.

· Limit articles to between 500 and 600 words. If the subject matter of your article is too big to fit in this limit, please break it up into two parts.

· Formatting/writing guidelines:

· Have 3 to 4 paragraphs in your article with meaningful headings.

· Include not more than 4-5 hyperlinks in your article (press Ctrl+K to add web hyperlinks). If you have resources, list them separately at the end.

· Create bullets and lists where appropriate.

· Write concisely; remember you’re writing for the web!

· Please do not add extra hard returns.

· Writers of the ‘Member Spotlight’: Make sure you give your article to the person you’re writing about to review before you submit it to the Managing Editor.

· If you receive comments on your article after publication, let the Managing Editor know so it can be printed in the Letters to the Editor. We like to hear feedback!

Article Title

by [Author name]

[Email address]

[Your “title”: EBSTC Member/EBSTC Senior Member/EBSTC Officer title]

[Optional. About you. One or two lines about you.]

Start article here. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. 

Catchy Heading

This is a new paragraph. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy. This is sample copy.

Resources (if any)

To add web hyperlinks in Word, highlight the text you want to link. Then, press Ctrl+K and paste or type the URL. Here is a sample link.
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